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Student Chapter Information Sheet


	Date:

	Chapter Name:

	Chapter’s Mailing Address:

	Chapter Sponsor’s Name and  E-mail:

	Chapter Sponsor’s Mailing Address:

	Chapter Sponsor’s Telephone Number:

	Section Mailing Address:

	Chapter Officers:	BPS Member ID Number:

	President

	Vice President

	Secretary

	Treasurer

	Other



All Chapter Officers are required to be BPS Student Members. 
Retain a copy of this information sheet. A copy of this sheet is required with the submission of annual reports.










Sample Bylaws



BYLAWS OF THE
[Name of educational institution] STUDENT CHAPTER
of the Biophysical Society




Article I - Name



Section 1. This Chapter shall be known as the [name of educational institution(s)] Student Chapter of the Biophysical Society.  (One Chapter may serve neighboring campuses and/or institutions.)

Article II – Object

Section 1. Its object shall be to promote among its members continued professional growth in the areas of biophysics and to encourage professional responsibility that includes ethical, social, economic, and safety considerations.

Article III - Conformity with the Biophysical Society

Section 1.  The governance of this Chapter shall at all times conform to the Articles of Incorporation and Bylaws of the Biophysical Society.

Article IV – Membership

Section 1.  Any person enrolled as an  undergraduate  or graduate student studying biophysics or a related field at [name  of  educational institution(s)]  shall  be  eligible  for  membership. Meetings are open to all students, alumni, professionals, and others who care to attend.

Section 2.  Membership shall continue as long as the member remains in good standing including payment of all dues owed both to the Chapter and Society.

Article V -Dues




Section 1. Annual Chapter dues of $_ [TBD] shall be payable at the beginning of Administrative (academic) year. 

Section 2. A member in arrears one semester shall lose voting privilege and, if in arrears semester, membership.

Section 3. The Chapter shall have the right to levy special assessments by a two-thirds vote of all present at any regular meeting.


Article VI - Officers

Section 1.   The officers shall consist of a President, Vice-President, Secretary, and Treasurer.

Section 2. Not less than two months prior to [TBD] of each administrative year, the President shall appoint a Nominating Committee to select a slate of candidates.

Section 3.  Officers shall be elected for a [TBD] at a regular meeting of the Chapter not later than one month prior to the last regular meeting of each administrative year. The administrative year shall coincide with the academic year, commencing with the fall term.   Each officer so elected shall personally thereupon accept election and pledge to assume the duties of the office.

Section 4.  Vacancies occurring during an administrative year shall be filled at a called election at the next regular meeting.

Section 5.  To be eligible for election, the nominee must be Member of the Biophysical Society and a member of the Chapter.

Section 6. Election shall be by a majority vote of the members and may take place electronically.

Section 7. At the time of each annual election, there shall be identified a Chapter Sponsor who is a current member of the Biophysical Society.

Article VII - Duties of the Officers 

Section 1.  The President shall preside at all Chapter and Chapter Executive Committee meetings, render the prescribed Chapter requirement of an Annual Report to BPS headquarters, and assume all executive duties not otherwise delegated by these Bylaws.

Section 2.  The Vice-President shall preside during the absence or at the request of the
President and shall automatically succeed to the Presidency in case of vacancy.

Section 3. The Secretary shall keep an electronic record of all meetings of the Chapter and the Chapter Executive Committee.  The outgoing Secretary shall fulfill the Chapter requirements of reporting the election of new Officers to the Society Office and to the Chapter Sponsor and shall act as librarian. The Secretary shall preside during the absence of both the President and Vice-President.

Section 4.  The Treasurer, working under the supervision of the Chapter Sponsor, shall handle and account for all funds, paying out funds only upon approval of the President, or the Chapter Executive Committee. At the end of the year, the Treasurer shall submit a report with cash balance to the Chapter Executive Committee for audit and approval, and deliver all records and moneys to the incoming Treasurer.

Section 5. The Chapter Sponsor shall advise the officers and student members and represent the Chapter at Biophysical Society Meetings as regularly as possible. The Chapter Sponsor shall encourage all Chapter members to attend regional and national meetings as may be possible. The Chapter Sponsor(s) shall serve as liaison between the Chapter and the faculty of the host institution(s), and shall advise the Officers and membership.

Section 6.  The Student Chapter will select at least one chapter member as a delegate to attend the Biophysical Society Annual Meeting, to participate in a Biophysical Society Student Chapter Leader’s meeting. The delegate may be the President of the Chapter, or another Student Member of the Chapter’s Executive Committee. Selected delegates may be eligible for travel assistance to the meeting based on the availability of funds. 


Article VIII - Chapter Executive Committee

Section 1. The Executive Committee consists of the Chapter’s elected officers, plus the Sponsor. It meets regularly each month during the academic year and such other times as called by the President, or by a quorum of the Committee. A quorum, which consists of a simple majority, is necessary to conduct business.  The Executive Committee conducts the business of the Chapter, acts on periodic reports from the Secretary, Treasurer, and President, and is responsible to the Section, the Society and the will of the majority of all Chapter members. The Executive Committee must approve the Annual Reports of the President, Secretary, and Treasurer before they are sent to the Society.

Section 2. All meetings of the Executive Committee shall be open to the Chapter members.

Article IX – Committees

Section 1.  The officers of the Chapter, including the Chapter Sponsor as advisor, shall constitute the Executive Committee, charged with the responsibility of a successful year’s program.

Section 2.  The President, as Chair of the Executive Committee, shall appoint, with the majority approval of the Executive Committee, the personnel of the Standing Committees.

Section 3. The Committees shall include:

(a)   Program Committee - to arrange and be responsible for meetings, speeches, and papers presented.
 (c)  Membership Development Committee - to promote local and national membership and to encourage the involvement of non-members in Chapter activities.
(d)  Publicity Committee - to bring the Chapter and its activities, including all meetings, to the attention of members, potential members, the school(s) and the press, and any other potentially interested persons.
[List other Committees here.]

The President shall be an advisory member of the Standing Committees. The Committees shall be directly responsible to the Executive Committee, which shall have the power to change the personnel of the Standing Committees, and to appoint special or Ad Hoc Committees as deemed necessary.

Article X – Meetings

Section 1. Regular meetings of the Chapter shall be held on the [date/day] of each month [or  bi-monthly,  during  the   administrative  (academic) year/except  June-August]  or  on  a postponed date set by the Executive Committee, which may also call a special meeting at any time.

Article XI – Amendments

Section 1.  These Bylaws may be amended by a two-thirds vote of the members present at any regular meeting, provided notice of the proposed amendment shall have been given in writing at the last regular meeting.

Section 2.  Amendments to these Bylaws must be approved by the Biophysical Society’s Council. 


Endorsement and Petition


We, the undersigned Student Members of the Biophysical Society, presently enrolled in [name of institution(s)], approve and endorse these Bylaws and petition the Council of the Biophysical Society to establish the                                                Student Chapter and grant a charter Thereto. 
Dated at [name & location of institution] this              day of, 20         .

			


			




I, the undersigned Member of the Biophysical Society approve and endorse this document and accept responsibility as Chapter Sponsor for [the full academic year immediately/TBD] following granting of the Chapter’s Charter.

                                                                                           Date:_ 	






By action of the Education Committee of the Biophysical Society the Student Chapter is hereby established.

                                                                                                            , Education Committee Chair



Date:

Application Questionnaire

1. How many members do you anticipate in the first year of chapter recognition?

2. How many members do you currently have on board?


3. About how many faculty are there at the institution who are biophysical society members?

4. Does your institution have an undergraduate biophysics major, minor, or certificate program? (How many majors/minors?)


5. Does your institution have a biophysics graduate program, department, or certificate? (How many students?)

6. Are you interested or in the process of starting a biophysics program at the undergraduate or graduate level? (Projected number of students.)


7. Do you have a related program, major, minor, certificate etc. that is a natural funnel for students into your biophysics program? (Projected number of students.)

8. Do you have a large number of students working for faculty doing biophysics research? (number of students in biophysics research)


9. Do you have any additional comments for consideration in recognizing your Chapter?







Student Chapter
Annual Report



Accepted BPS Student Chapters are required to submit a report each year detailing their membership, activities, and Chapter Officer reports. There is no established format for the Annual Report. However, the following outlined reporting areas are strongly recommended for inclusion:

1.    Inclusive dates of the year that is being reported.

2.    Membership
	a. Chapter Officers (titles and names)
	b. Chapter Members (number and names)
	c. Chapter Sponsor

3.    Chapter Activities (sequential listing of activities including description of program in paragraph or outline form and attendance information)

4.    Member Activities (listing of activities including description, names of participants and, if appropriate, results of participation)

5.    Secretary’s Report (signed by the Secretary)

6.    Treasurer’s Report (signed by the Treasurer)

7.    Miscellaneous (photographs, etc. as documentation of special events)

8.    Attest that the report has been approved by the Chapter Executive Committee. (Signed by the Secretary)

9.    The Annual Report should be signed by the President.

One copy of the Annual Report should be retained with the Chapter records; one copy each should be sent to the Chapter Sponsor, and BPS Society Office.

